Ienciiinuii pona YKpainu 31ilicHIOE 100ip epcoHAy HA OCALy
3aCTYNIHUKA JUPEKTOPA JeNaAPTAMEHTY — HAYAJIbHUKA YIIPABJIiHHA
MEeTO/0JI0TiYHOr0 3a0e31eUeHHsl 3 MUTaAHb MEHCIiHOr0 3a0e3ne4YeHHs
JlemapTaMeHTy NEHCIHOTO 3a0e31e4YeHHsl, CTPAX0OBMX BHILIAT, COLiaJIbHUX
NOCJIYT, }KUTJIOBUX CyOcHIiil Ta MJIbT

OcHOBHI Mocao0Bi 000B’SA3KH

* 3A1MCHIOBATH KEPIBHUUTBO ALUIBHICTIO JlemapTaMeHTy y Mexkax JeleroBaHux
MOBHOBAXXE€Hb, 3/IMCHIOBATH O€3MOCepeHE KEPIBHULTBO [ISIIBHICTIO YIPABIIHHA,
OpraHi3oByBaTH Ta 3a0e3reuyBaTH ¢(DEKTUBHE Ta CBOEYACHE BUKOHAHHS MOKJIAICHUX
Ha HHOTO 3aBJaHb Ta QYHKIIH, BU3HAYATH MOPSAAKY pOOOTH YIPaBIIIHHS,

* 3a0e3nevyBaTH yJOCKOHAJCHHS 3aKOHOJAaBCTBa Yy cdepi TeEHCIHHOTO
3a0e3MeUeHHSI, 3arajlbHO000B’ I3KOBOTO JICPKABHOTO MEHCIMHOTO CTpaxyBaHHS, HOTO
PO3BHUTOK, 30KpeMa:

PO3pOOKY MIPOEKTIB aKTiB 3aKOHOJIaBCTBA, HOPMATUBHUX aKTiB Ta PO3MOPSITUUX
JTOKyMeHTIB DOoHTY;

ONpAIOBAaHHS  3aKOHOIMPOEKTIB, IO CTOCYKOThCS TUTaHb IEHCIHHOTO
3a0€3MCUYCHHS] Ta PO3BUTKY IMEHCIMHOI CHCTEMH, BHECEHHUX Ha po3risa BepxoBHOI
Pamu Ykpainu HapogHUMU jaemyTaTaMud YKpaiHu, MPOEKTIB HOPMATUBHO-TIPABOBUX
aKTIB, 110 HAJININIM Ha ITOTOKECHHS,;

MOTO/IKEHHS TPOEKTIB HOPMATHUBHUX aKTIB 13 3allIKaBICHUMH OpraHaMu, iX
CYMPOBOJIKEHHSI Ti/1 4ac JiepKaBHOI peecTpaliii B MiHicTepcTBI I0CTHINT Y KpaiHu;

MiATOTOBKY, Y pa3i HEOOX1THOCTI, MOSCHEHB, MPOIO3HUIlIA 10 3MiH 0 BIIOMYHX
HOPMATUBHO-TIPABOBHX aKTIB, IHIIUX JOKYMEHTIB,;

3MIMCHEHHS Pa30M 3 IHITUMH CTPYKTYPHUMH TiAPO3AUIAMHU Ta TEPUTOPIAIbBHUMU
opranamMu ®oHTy MOHITOPHHTY Ta y3araJbHEHHS BIIMOBIIHUX 3MiH Y 3aKOHOIABCTBI.

* 3a0e3MevyBaTH IPAaBUIIbHE 3aCTOCYBAHHS 3aKOHOJJABCTBA 3 MUTaHb MEHCIHHOTO
3abe3reueHHss y DoHII Ta HOTo TEepUTOpPIAIBHUX OpraHax ITii 4Yac MpU3HAYCHHS
(mepepaxyHKy) Ta BUIUIATH MEHCIH, y TOMY YHCI 0co0aM, 3BUIBHEHUM 3 BIHCHKOBOT
CITY>K0H, Ta WICHaM iX CIMEH, IOMICSAYHOTO JOBIYHOT'O I'POIITOBOT0 YTPUMAHHS CYIJISIM
y BIACTaBIl, JOMOMOTM Ha TIOXOBaHHS Ta IHIIMX BHIUIAT BIAMOBUIHO [0
3aKOHOJIaBCTBA, 3a0€3MedyBaTH 3A1CHEHHS 1H(OPMAIIHHO-PO3’ ICHIOBAJILHOT pOOOTH
y ®oHAl Ta WOro TEpUTOpIATBbHUX OpraHax 3 NMUTaHb MEHCIHHOTO 3a0e3MeuYeHHs;
OpraHi3oByBaTH poOOTY 11010 B3aeMo il DOH Ty 3 MUTaHb yIOCKOHAICHHS IICHCIHHOTO
3aKOHOJIaBCTBA, PO3BUTKY MEHCIMHOT CUCTEMU Ta TIEHCIITHOTO 3a0€3NeYeHHs TPOMaISTH
3 komiteramu BepxoBHoi Pamu VYkpainu, Cekperapiatom Kabinery MinicTpiB
VYkpainu, MIHICTepCTBAMHU, IHIIMMH IIEHTPAJTbHUMU Ta MICIEBUMH OpraHaMu
BUKOHABYOi BJaJHW, OpraHaMH MICIICBOTO CaMOBPSIYBaHHS, TPOMAJCHKAMU
OprasizaiisiMu, MpaBOOXOPOHHUMH OpPTaHAMH TOIIIO;

* 3a0e3mevyBaTH OpraHi3aiil0 3axo/iB 3 MIDKHAPOIHOTO CITIBPOOITHHUIITBA,
30Kpema:

opranizanito podoru y DoHAI 3 NUTaHb €BPOMEICHKOI IHTErpamii Ta
IMIIJIEMEHTallli YToau mpo acoiiamniio Mk YKpaiHowo Tta €Bpomneiicbkum Coro30M 1
WOro Jep:KaBaMU-4ICHAMH;

BIJIMOBIIHO J0 3aKOHOJIABCTBAa Ta MDLKHAPOJHMX JOTOBOpPIB YKpaiHW, 3roja Ha
000B’SI3KOBICTh AKMX HajaHa BepxoBHow Panoro Ykpainu, nepexasyBaHHS MEHCIN



rpoMajisiHaM, sIKI BUiXaJd Ha MOCTIMHE MICLE NPOXUBAaHHSA 32 KOPJIOH, Ta BUILIATY
MEHCIA MEeHCIOHEepaM 1HO3EMHUX JepiKaB, sKI MOCTIHHO MPOXKUBAKOTh B YKpaiHi,
(opMyBaHHA NEHCIMHUX CIpaB Ta MIATOTOBKY pIlIeHb LIOJ0 MepeKasy MeHCld
3a3HaYeHI KaTeropiil ocid, 311MCHEHHS KOHTPOJIIO 3a MPAaBUJIBbHOIO BHUIUIATOIO IIUX
MEHCIA, CBOEYACHUM TMOJAHHSAM 3BITHOCTI TepUTOpiaJbHUMU opraHamMu DoHxay;
dbopmyBaHHa cmnpaB Ta JOBIIOK ((OpMyJsApiB) BCTAHOBIEHOIO 3pa3ka M0
MIATBEPIKEHHIO CTPAXOBOI'0 CTaXy 0ci0, sIKl MpaioBaid B YKpaiHi, Ta HaJCUJIAHHS
iX 1HO3€MHUM yCTaHOBaM;

HiATOTOBKY MNPOEKTIB MDKHAPOJHUX JOTOBOPIB, YrOJ 3 MHUTaHb COLIAJIBLHOTO
3a0e3neyeHHs] TPOMasiH, PO3poOKy Ta OMpAIOBaHHS 3 BiIMOBIAHAMH YCTaHOBAMHU
1HO3eMHHX Jep’KaB JBOMOBHHX (DOpPMYIISIpiB MPO B3a€EMOBITHOCHHU 3 KpaiHaMH, 3
SKAMH YKJIQJalOThCsl JOTOBOpPH (Yroau), a TakKoX 3a0e3rnedyBaTH OpraHi3alliro
nepekyiaay JOKYMEHTIB 3 iHO3EMHUX MOB Ha YKPaiHCBKY;

HiATOTOBKY JTOKYMEHTIB TUTST BUILTATH KOMIICHCAIlIHHUX CyM
BIMICHKOBOCITY>KOOBIISIM, sIKI CTald 0COOaMU 3 1HBAJIJIHICTIO, a TAKOX WICHAM CIMeil
BICHKOBOCITY>KOOBIIIB, $IKI 3arMHYJIM IIiJi 4Yac BUKOHAHHS OOOB’S3KIB BIMCHKOBOI
cyx6u, y ckiaaai MupotBopuux Cun OOH, miaroroBky i1 3a0e3medeHHs MOJaHHS
BIITOBITHOI 3BITHOCTI;

3a0e3nedeHHsl opraHizaiii 3ycTpiuei kepiBHULTBA DPOHIY 3 MpeACTaBHUKAMU
MixHapogHOro BanmoTHOrO Qouay, CBITOBOro 0aHKy Ta IHIIMX MIDKHApOJHUX abo
1HO3eMHUX OpraHi3alliid, rpyn Ta OKpeMHX 1HO3EeMIIiB, 3BITYBaHHS MO0 X TPOBEACHHS
Ta 3a0e3MeyeHHs OpraHizallii nepekyiaay JOKyMEeHTIB 3 IHO3eMHUX MOB Ha YKPATHCBHKY;

3MIMCHEHHS MOHITOPUHTY 3axOJiB, TOB’S3aHUX 13 CIIBPOOITHUIITBOM 3
MDKHapOJHUMU OpraHi3allisiMu;

3MIMCHEHHS 3axOJliB, TOB’S3aHUX 3 HAIMPABICHHAM IMpaliBHUKIB DoHIy Y
MDKHApOIHI BIIPSIKEHHS,

BUBYCHHS MDKHAPOJIHOTO JOCBIY 3 MUTaHb PO3BUTKY IMEHCIHHUX CUCTEM;

* BIAMOBIZATH 3a OpraHizalil0 BUKOHAHHS 3aXOJiB 3 BIPOBAKCHHS
HAKOMUYYBAJIbHOI CHUCTEMH 3araJbHOOOOB’S3KOBOTO  JIEP>KABHOTO  TEHCIHHOTO
CTpaxyBaHHS Ta 3a KOODJMHAIIIO 3 IHX IUTaHb POOOTH IHIIUX CTPYKTYPHHX
TIPO3LIIB;

* 3MICHIOBATH OpPTaHi3allil0 Ta METOJMWYHY MIATPUMKY OIUPYBaHHS apXiBY
MEHCIMHUX CTpaB TepUTOpiadbHUMU opranamu DoHy; y Mekax KOMIETEHIIl OpaTu
y4acTh y TEpeBipKax TepuTopiadbHUX opraHiB POHIy, HaJaBaTH IM METOAMYHY Ta
MPAKTUYHY JIOMIOMOTY, TOTYBaTH MPOIO3UIIii III0JI0 YCYHEHHS BUSBICHUX HEIIONIKIB 1
MOpYIIECHb;

* pO3MIISIIaTH 3BEPHEHHS TPOMAJSH, MIAMPHEMCTB Ta OpTaHi3aIliid, MocaJoBHX
0ci0, 3anmUTH Ta 3BEPHECHHS HApOJHUX JCMyTaTiB YKpaiHH, 3aMUTH HA 1HGOPMAIIIIO,
HaJ[aBaTH PO3’SICHEHHS 3 MUTaHb, 10 HAIEXKATh 10 KOMIETEHITI] yIpaBIIiHHS,

* MPAITIOBATH 3 BITIOMOCTSAMH, SIKi CTAHOBJISATH JACP)KABHY TAEMHHUITIO;

* BUKOHYBAaTH IHIII OOOB’SI3KH, MepeadavyeHi MOCaJOBOK I1HCTPYKIIEO Ta
3aKOHO/IaBCTBOM.

O00B’SI3K0BOI0 BHMMOIOK [0 0Ci0, #fKIi NpeTeHAYWThL Ha IMocaxy, €
HASIBHICTh TPOMAJASIHCTBA YKpailHM Ta BiJACYTHICTh TIPOMaAsIHCTBA iHIIMX
AepxKaB.



KBanigikauiiiHi BUMOru:

® BHUIAa OCBITAa CTYINEHsS HE HIDKYE MaricTpa (cmemiaaicta) 3a OJHIEI 31
cnemianbHocTet:  “CouianbHe  3a0e3neueHHs”,  “Menemxment”,  “IIpaBo”,
“ExoHoMiKa”;

e JIOCBiI poOOTH Ha Mocagax JepxkaBHOI ciyxOu kareropiit “b” um “B” abo
JOCBIA CIY:KOM B OpraHax MICIEBOTO CaMOBpsAIyBaHHS, ab0 HOCBiI poOOTH Ha
KEepIBHUX MOcajax MNIANPUEMCTB, YCTAaHOB Ta OpraHizaliil He3aldexXHO BiI (opMu
BJIACHOCT1 HE MEHILIE JBOX POKIB;

e BUIbHE BOJIOAIHHS JIEPKABHOIO MOBOIO.

Bumoru 10 KOMNETeHTHOCTI:

e  3HAHHS 3aKOHOJIAaBCTBA MPO JEPKaBHY CIIykOy Ta 3anmo0iraHHs KOpymilii, mpo
iHpopMarliito, JAepkaBHY TAEMHHUIIO, 3aXHUCT MEPCOHATBHUX NTaHUX Ta JOCTYI O
nyOiuHOi 1H(pOpMAaIii;

e  3HAHHJ 3aKOHO/ABCTBA 3 MUTaHb NIEHCIHOTO 3a0€3MEYCHHS;

e  pO3yMiHHS HanpsMKIB AisIbHOCTI [lencilinoro douay Ykpainu;

e HaBMYKM B MIATOTOBLI (y4acTi B po3poOili) HOPMATHUBHO-NPABOBUX AaKTIB 3
IIATaHb IEHCIMHOTO 3a0€3ICUCHHS;

e  HaBHMYKH 3 pO3IVISY 3BEPHEHb, 3alIUTIB HA 1H(POPMAIIiI0, MIATOTOBKH MPOEKTIB
BIJIMOBIICH 3a pe3yibraraMu iX po3msLy;

e  3JIATHICTH aHAJII3yBaTH, y3arajJbHIOBATU 1HGOPMAIlit0, POOUTH BUCHOBKH;

e  BMIHHS IPAIIOBATU B PEKHUMI1 Oararo3ajaaqyHoCTi;

e  3JATHICTh NMpUHAMATU €(EKTUBHI PIIICHHS, aHATITHYHI 3010HOCTI;

e  BMIHHS OpPraHi30BYBaTH Ta KOHTPOJIIOBATH POOOTY;

e  BMIHH IPAITIOBAaTH B KOMaH/I1 Ta KEPyBaTH KOMaHI0I0;

e  BIJINOBIAJIbHICTD, IHIIIATHBHICTH, KOMYHIKaOCIIbHICTD;

e J0CKOHaJIe BooAiHHA npoaykramu Microsoft Office (Word, Excel, Outllook,
Powerpoint).

YMoOBHU OIIATH Npai:

* nocanoBuii okmaa — 30 882 rpH;

* Ha10aBKa 70 MTOCAJ0BOTO OKJIQTY 3a PaHT BIAMOBIIHO /10 mocTaHoBH KabiHeTy
MinictpiB Ykpaiau Big 18 ciuas 2017 poxy Ne 15 “IluranHs omnatu mparti
MPAaIiBHUKIB Jep>KaBHUX OpPraHiB”;

* Ha/10aBKa 3a BUCIYTY POKIB Ha JIep KaBHIM CITy>kO1 BUIIJIAYY€ETHCS BIIIOBITHO 70
ab63aity apyroro myHKTy 12 po3niny “IIpukinnesi nomoxxenns’” 3akony Ykpainu “IIpo
Hep>xaBauii OroxeT Ykpainu Ha 2024 pik”, [lopsaky oOUMCIeHHS CTaxy Aep>KaBHOT
cmyx0Om,  3aTBep/pkeHOro  moctaHoBoto — KaGimery — MinictpiB  Ykpainu
Bim 25 Oepesns 2016 poxy Ne 229, mpemii (BHUIUTauylOTBCI B Mekax (GOHIY
MIPEMIIOBaHHS 3aJIEKHO BiI 0OCOOMCTOTO BHECKY JCPIKABHOTO CITY>KOOBIIS B 3araJIbHUN
pe3yabTat poOOTH JEpKaBHOTO OpPraHy).

YmoBu NMPU3HAYCHHS HA IMMocCaay:



* IPU3HAYEHHA Ha IMOCaay CTPOKOBE — JI0 MPU3HAYEHHS Ha 110 MOCaIy
MEePEMOXKII KOHKYpCY, aje He Ouiblie HDK 12 MicsliB 3 AHS NPUINUHEHHS YU
CKaCyBaHHSI BOEHHOT'O CTaHy;

* IpU NPU3HAYEHI HA TOCaTy BCTAHOBIIOETHCS BUIPOOYBaHHS CTPOKOM BIJ
1 1o 6 micsIiB;

* IPUNHATTA Ha poOOTY NMPU30BHUKIB, BIMICHKOBO3000B’SA3aHUX Ta PE3EpPBICTIB
3MIACHIOETHCS TUIBKM MICHS B3ATTA 1X Ha BIMCHKOBMI OOJNIK y pallOHHUX (MICBKHUX)
TEPUTOPIATBHUX LIEHTPAX KOMIUIEKTYBAaHHS Ta COLIAIbHOT MIATPUMKH, opraHax CbY,
niaposaiax Ciny>k0u 30BHILIHBOT PO3BIAKH.

Pestome kanguaatiB npuiiMatotecs 10 08 BepecHsi 2024 poky Ha €JleKTPOHHY
aapecy dobir@pfu.gov.ua.

VY pasi BUHUKHEHHS NUTaHb 3BepTaiitecs no Ipunu Hesran 3a ten. (044) 285 55 73.
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