Ienciiinunii ¢gona Ykpainu 31ilCHIOE 100ip MepcoHaNy Ha mocaxy
TOJIOBHOI'O CIIELIAJIiCTa CEKTOPY JITEPpATYPHOI0 peAaryBaHHs
YnpaBiliHHA JOKYMEHTAJIBHOI0 320e3MeYeHH

OcHoBHI 10ca10BI 000B’A3KH:

* 3M1ACHIOBATH JIiTepaTypHE pelaryBaHHs JOKYMEHTIB BiAMOBIIHO 10 MOBHOI'O
3aKOHOJABCTBA,  YKpPAiHCBKOTrO  NpPaBOMHCY, yCyYHEHHS  opdorpadiunux 1
NYHKTYaIIfHUX MOMUJIOK Y JOKYMEHTaX, 5IKli CTBOPIOIOThbCA Y DOH/L, Y TOMY UYUCHI
TUX, IO MICTATH rpud “/I1s ciry>k00BOro KOpuCTyBaHHs

* 3a0e3neyyBaT JOTPUMAHHA BHUMOI  JUIOBOJACTBA IIOA0  OQOPMIIECHHS
JIOKYMEHTIB, 5IK1 CTBOPIOIOThCS Y DoHd,

* HaJlaBaTU METOJIMYHY Ta MPAKTUYHY JOMOMOTY MpaniBHuKaM DOHIYy 3 TUTaHb
YKPaiHCHKOI'O MPaBOMUCY, IJIOBOTO MOBJICHHS Ta MpaBui O()OPMIICHHS TOKYMEHTIB;

* 3/11MCHIOBAaTH KOHTPOJb 32 JIOTPUMAHHSIM BUMOT YKPaiHCHKOI'O IPABOIMKCY,
iHeTpyK1in 3 autoBoactsa, JICTY 4163-2020 y doni.

O00B’S13K0BOI0 BHMOIOK [0 O0Ci0, $Ki TNpeTeHAYHWThL Ha Mmocaxy, €
HASIBHICTh TPOMA/IAHCTBA YKpPaiHM Ta BIACYTHICTH TIPOMAASHCTBA iHIIMX
JepIKaB.

KBagigikauiiini BUMOru:

* BUII[a OCBITa CTyIEHsS HE HW)X4Ye Marictpa (Crmeriaiicta) 3a CHeIiadbHICTIO:
“@inonorisn” (ykpaiHcbka MoBa), “BumaBHuua crpaBa Ta pemaryBanns’’, “Cepemss
ocBiTa (YkpaiHCchbka MOBa 1 JiTeparypa)’;
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* TOCBi poOOTH y cepi JIiTepaTypHOTO peaaryBaHHs BiJ ABOX POKIB.

Bumoru 10 KOMIETEHTHOCTI:

e 3HAHHA 3aKOHOJABCTBA IMPO JIEpXKaBHY CIOy)KOy, 3amoOiraHHs KOPYIIIIii;
PO3yMiHHS HANPSIMKIB AisibHOCTI [leHciitHoro Gpoumy Ykpainu;

« 3HaHHsi noctaHoBu Kabinety MinictpiB Ykpainu Bin 17 ciuns 2018 poky Ne 55
“Jlesski MUTaHHS JOKYMEHTYBAaHHS YMPABIIHCHKOI MisIbHOCTI”, TUMOBOI 1HCTPyKIIii
PO TIOPSZIOK BeJeHHs 00Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HUIICHHS TOKYMEHTIB Ta
IHITUX MaTepiadbHUX HOCIiB iHdOpMalii, IO MICTITh CIyKO00BY i1H(opMaIIito,
3aTBepKeHOT moctaHoBoto KaGinety MinicTpiB Ykpainu Bim 19 xoBTtHS 2016 poky
Ne 736; nmpaBui1, HopM ykpainckkoro npaBomnucy 1a JICTY4163-2020;

e  YBQXHICTbH, 3/IaTHICTh KOHIICHTPYBATHCh Ha JETAJIAX;

e  OIICPATUBHICTH, BIATIOBIAATBHICTD;

e BMIHHS MPAIIOBATH B PEXUMi 6arato3agaqHoCTi;

e 3NIaTHICTH OPTaHI3OBYBATH CBOIO JISTIbHICTH B YMOBaX BHKOHAHHS 3aBlIaHb 3
00OMEKEHUM TEPMIiHOM;

¢ KOMYHIKaOCIbHICTB;

o TOCKOHaJsIe BoJoniHHs nmpoaykTamu Microsoft Office (Word, Excel, PowerPoint).

YMoOBH OIUIATH NIPaIli:
* mocagoBui okmax — 15 017 rpH;



* Haji0aBKa J0 MOCAJ0BOr0 OKJIly 3a paHr BIAMOBIAHO J10 nmoctaHoBu KabiHety
MinictpiB Ykpainu Big 18 ciuns 2017 poky Ne 15 “IluranHs omyatu mpari
MpaliBHUKIB AEp>KaBHUX OpPraHiB”;

* Ha/10aBKa 3a BUCIIYT'Y POKIB Ha JIep>KaBHIHM Cl1y>k01 BUILJIAUY€ETHCS BIAIOBIIHO A0
a63airy apyroro nyHkTy 12 pozainy “IIpukiniesi nonoxeHHs” 3akoHy Ykpainu “IIpo
HepxaBHuii OroxeT Ykpainu Ha 2024 pik”, [Topsaaky oOUMCHeHHS CTaxy Jep:KaBHOI
cmyx0Ou,  3arBep/pkeHoro  moctaHoBoro — KabGinery — MinicTpiB  YkpaiHu
Bin 25 Oepe3ns 2016 poky Neo 229, mpemii (BUIUIauylOTBCS B MeEXax (QOHIY
PEMIIOBaHHS 3aJI€KHO B/l 0COOMCTOIrO BHECKY JIEPKABHOT'O CIIYOOBIISI B 3arajJbHUMN
pe3ynbTaT poOOTH AEPKABHOI'O OPraHy).

YMoBM NIpU3HAYEHHSA HA MMOCAY:

* IPU3HAYEHHA Ha TMOCaay CTPOKOBE — JI0 MPU3HAYEHHS Ha 110 TOCaIy
NEePEMOXKIIT KOHKYpCy, aje He Outbliie HDK 12 MICSIiB 3 JHS NPUINUHEHHS YU
CKaCyBaHHSI BOEHHOTO CTaHy;

* MpU TMpU3HAYEHI HA TMOCaJy BCTAHOBIIOETHCS BUIPOOYBAHHA CTPOKOM
Big 1 10 6 MicsIIiB;

* IPUHHATTA Ha poOOTYy MPU30BHUKIB, BIHCHKOBO300OB’SI3aHMX Ta PE3EpBICTIB
3MIACHIOETHCS TUTBKM TICHS B3SATTA 1X Ha BIMCHKOBMI OOJIK y pallOHHUX (MICHKHUX)
TEPUTOPIATBHUX LIEHTPAX KOMIUIEKTYBAHHA Ta COLIAJIbHOT MIATPUMKH, opraHax CbY,
BIJIMOBIIHUX ITIIPO3/IJIaX PO3BITYBAJIBHUX OPTaHiB.

Pe3rome kanaumaTiB npuiMaroThes 10 23 sKOBTHA 2024 poky Ha €JIEKTPOHHY aJipecy
dobir@pfu.qgov.ua.

VY pa3i BUHUKHEHHS TUTaHb 3BepTantecs no Ipunu Hesraz 3a ten. (044) 285 55 73.
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